3

	[image: image1.jpg]| ADVANCE YOURSELF

Career Services




	Phone:  
+61 (0) 409 128 376
Fax:
      +61 (0) 7 3503 9370

Email:  tom@advance-yourself.com.au 


Payment Confirmation
Please provide the information requested and either fax or email it to Tom Hannemann.

	I 
	



Insert your name above – if writing, please print neatly

have deposited directly into the bank account of Advance Yourself Career Services 
(BSB: 484 799  Account Number: 035449472):

	Amount $A 
	


	Reference
	


	Date
	


for the provision of the following services [please tick or check the appropriate box(es)]:
	
	Service

	Occupation Level
	Resume Overhaul
	Selection Criteria
	Interview Coaching
	Resume Update *

	Level 1
	
	
	
	

	Level 2
	
	
	
	

	Level 3
	
	
	
	


* of a resume that I have previously prepared for you.
Level 1 - Administrative, Technical, Graduate & Trades: Illustrative positions include Accountant, Engineer, Analyst, Programmer, Receptionist, Secretary, Personal Assistant, Tradesperson, HR Officer, Journalist, Solicitor, Marketing Coordinator/Assistant, Nurse, Psychologist, Sales Representative, Software Developer, Systems Administrator, Teacher or positions with a comparable level of responsibility.

Level 2 - Management & Experienced Professional: Illustrative positions include Business Development Manager, Finance Manager, Financial Controller, Management Accountant, Human Resources Manager, Marketing Manager, Office Manager, Project Manager, Administration Manager, Project Engineer, Senior Analyst, Senior Solicitor, Network Engineer, Senior Software Developer, Senior Systems Administrator, Senior Database Administrator or positions with a comparable level of responsibility.

Level 3 - Senior Executive: Illustrative positions include CEO, CIO, CTO, CFO, President, Senior Vice-President, Director of Marketing/Human Resources/Finance etc, General Manager, Regional Director or positions with a comparable level of responsibility.
Payment and Terms and Conditions

Once you have engaged my services, you are liable for the full agreed fee. No refunds are possible after you have authorised or made payment, unless I am unable to deliver the service.

ABN: 35048513857

